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IMOJOXEHHUE
O COBJIOJIEHUU KACCOBOM JUCHUILJIUHBI OTAIIOY
«IEBEKMHCKHU TEXHUKYM IIPOMBIIIJIEHHOCTHA 1
TPAHCIIOPTA»

Hacrosiimee mnosoxeHue onpesenseT MOPsSNOK BeIeHHsS KAaCCOBBIX OIEpallyid,
XpaHEHUsI U TPAHCIOPTUPOBKU HAJIMUHBIX JEHEXKHBIX CPEJCTB, OCYIIECTBIIEHHUS
KOHTpOJIs 3a coOmoienreM kaccoBoi gucuuitiuabl B OI AIIOY «IlleGekuHCKMMA
TEXHUKYM IIPOMBIIUIEHHOCTH M TPaHCIOpTa», HMEHYeMOM B JallbHeHIneM
«YupexaeHue.

Ilonoxenue pa3paboTaHO B COOTBETCTBUU C YKa3zaHusMH banka Poccum oT
11.03.2014 Ne 3210-Y, uHbIMH HOPMATHBHBIMH aKTaMH 3aKOHOIaTeNlbcTBa PD, a
TaK)Xe yCTaBOM Y UpPeKICHHUS.

OO6s3aHHOCTH IO BEIEHUIO KAacCOBHIX OIepalMii BO3JIOXKEHBI Ha Kaccupa, C
KOTOPBIM 3aKJIFO4aeTCsl JOTOBOP O IOJIHOM MaTepuaibHOM OTBETCTBEHHOCTH B
IMMCEMEHHOM BHJIE.

1. JIMMHT 0CTaTKA HAJHYHBIX J€HEKHbIX CPEICTB
1.1. CymmMma HanWuHBIX JEHEr, KOTopas MOXET XPaHUTBCS B Kacce YupexaeHHUs
II0CJIE BBIBEJEHUS B KACCOBOM KHUIE CyMMBl OCTaTKa HaJMYHBIX JEHEr Ha KOHEIl
pabodero [nHSA (JMMHT KacChl) YCTaHaBIMBAaeTCS IPUKA30M IHUPEKTOpa Ha
KaJ€HNAapHBIM 'O Ha OCHOBAaHMU pacyeTa Ha YCTaHOBJIEHHWE JIMMHUTa OCTaTKa
KacChl B COOTBETCTBUHU C YKazaHueM LleHTpanbHoro 60anka Poccuu ot 11.03.2014
roga Ne 3210-¥Y
1.2. OcTaTok HaJMYHBIX JEHEXHBIX CPENCTB, MPEBBIIIANOIIUNA YCTAHOBICHHBIN
JUMUT, CAaeTCs Ha JULEeBOU (0aHKOBCKUM) CUET.
1.3. HaxomieHue HaJW4HBIX OEHET B Kacce CBEpX YCTAHOBJIEHHOTO JIMMHTA
JIOITyCKaeTCs:
— B JHHU BBILIAT 3apaOOTHOMN IUIAThI, CTUNEHAWN, WHBIE BBIIUIATH COLMAIBHOTO
Xapakrepa, BKJIIO4asl JeHb MOJIydeHHs] HAJIMYHBIX JeHer ¢ 0aHKOBCKOTO cyeTa Ha
yKa3aHHbIe BBITUIATEHI; ‘
— B BBIXOJIHbIE, HEpabouue Npa3JHUUHbIE JHU B Cliyyae BelCHUs YUpexIeHUEeM B
3TH JHU KaCCOBBIX OTIEepaIlyil.
B npyrux ciydasx HakoIlZIeHHE B Kacce HaJIWYHBIX JIEHET CBepX YCTaHOBJIEHHOI'O
JIMIMHATA KacChl He I0ITyCKaeTcs.

2. KaccoBble JOKyMeHTbI U MOPSAAOK UX 0(hopMJIeHHS
2.1. B memix BeeHHs KacCOBBIX OIEpalldii HCIIOJNB3YIOTCA —CIEAYIOIIHe
JIOKYMEHTBHI:
— npuxoHel kaccoseld opaep (b. 0310001) (manee — IIKO) npumensiercs mjs
o(opMIIEHHS] TIpHeMa HaJM4YHBIX JEHEr B KacCy, ITOMAMUCHIBAETCS IJIABHBIM
OyXrajiTepom U KacCUpoM;



— pacxonubiii kaccoBblil opaep (¢. 0310002) (manee — PKO) mpumensiercs s
oopMIIEHHSI  BBIAUM  HAJIMYHBIX  J€Her W3  KacChl, IIOZIHCHIBACTCS
PYKOBOIUTENIEM, INIaBHBIM OyXTralTepoM U KacCUPOM;

— kaccoBasi kHura (. 0504514) npumeHsieTcs i ydyeTa ABMIKEHMS HaJTHYHBIX
JEHEeXHBIX CpEeACTB, a TaKXe [EHEXHbIX JokymeHToB. KaccoBas KkHura
3anonHseTcs Ha ocHoBaHUU opopmieHHbIX [TIKO u PKO. JlucTer kaccoBoi KHUTH,
coleprKalllie NaHHBIE O ABW)KCHHM JEHEXXHBIX JOKYMEHTOB, NOJDKHBI CONEPKATh
mramil (0TMeTKy) «PoHIoBbI». Ka el TUCT KacCOBOM KHHTH ITOIITHCHIBACTCS
IJIaBHBIM OyXrajgTepoM M KacCHpOM, a KOJMYECTBO JIMCTOB B HeHl 3aBepsercs
TIOJIUCSIMHU PYKOBOAUTEJS U MNIaBHOro Oyxranrepa YupexaeHusl.

2.2. KaccoBele O0KyMeHTBHl OG(OPMISIOTCS KacCUpOM C TMpHUMEHEHHUeM
nporpamMMmHoro odecrnedenus «1C: Byxranrepus».

2.3. IIKO u PKO pacneuatsiBaroTcs Ha OyMa)xHOM HOCHUTEIIE.

JIucT KaccoBOM KHUI'M B KOHIE KaXAoro pabodero AHS pacliedaThIBaeTcs Ha
OyMaXHOM HOCHUTENE B KOHIE paboyuero JHS B ABYX SK3eMILIIpax.

Hymepauus 7nuCcTOB KaccoBOW KHHMIM OCYILIECTBISETCS aBTOMATUYECKU B
XPOHOJIOTMYECKOM Noc/eJ0BaTeIbHOCTH C Hauasa KajeHaapHoro rojga. OauH pas B
KBapTaJl  pacliedyaTaHHble  JIMCTBl  KAacCOBOM  KHUIM  MOAOMpPAIOTCS B
XPOHOJIOTUYECKOM TOCIEI0BATENBHOCTH, OPOIIIOPYIOTCS.

2.4. BHeceHue UCIIPaBIIEHUH B KACCOBBIE JOKYMEHTHI He JOITyCKaeTCsl.

3. IIpuem HAJIMYHOCTH
IIpuem nanmuunbix aeHer npoBomutcs no IIKO. Ilpu momyuenuun ITKO kaccup
IIPOBEPSIET:
— HaJW4yue MOANMCH IJIaBHOTO OyXrajaTepa U €€ COOTBETCTBHE HMEIOLIeMYCs
oOpasiy;
— COOTBETCTBME CYMMBl HAJMYHBIX JI€HEer, IMPOCTaBIEeHHOW LudpaMu, cymme
HAJIMYHBIX JEHEr, IPOCTaBIEHHOH IPOMHUCEIO;
— HaJIM4YKe OATBEPXKAA0UINX JOKYMEHTOB, IepeunciaeHHbix B [TKO.
Kaccup nmpuHMMaeT HaJIWYHBIE NEHBI'M MOJUCTHBIM, MOMITYYHBIM IIEPECUETOM U
CBEpPSET UX CyMMY ¢ cymmoi, ykazanHoi B [IKO. Ecnu ykazaHHbIe CyMMBI:
a) COOTBETCTBYIOT, Kaccup noanuceiBaeT [TKO 1 KBUTAHIIUIO K HEMY, IPOCTABIISAET
Ha Hel oTTHCK wTamna «IlomydeHo» 1 oTHaeT KBUTaHIIMIO BHOCUTEIIO JICHET;
0) HE COOTBETCTBYIOT, KacCUp NpejJiaraeT BHOCUTENIO HATUYHBIX JE€HEeT JOBHECTH
HEZOCTAIOUIYI0O CYMMY WJIM BO3BpalllaeT U3JMILIHE BHOCHUMYKO CYMMY HaJIMYHBIX
JICHET.

4. Boigaya HAJIMYHOCTH
4.1. Beigaua nanuuebeix geHer nposoautcs no PKO. Ha daxtudecku BbigaHHBIE
CYMMBI HaJM4YHBIX JEHEr II0 pacueTHo-IIaTexxHOW BexomocTu (¢. 0504401),
miaTeXxHo BegomoctH (¢. 0504403) odhopmisercs PKO, Homep U maTy KOTOpOro
KaCCHp IIPOCTaBIIET Ha IIOCIEAHEN CTPaHUIE PACUETHO-IUIATE)KHOU BEIOMOCTH
(rIaTexHOW BETOMOCTH).



4.2. Kaccup BblIaeT HalIM4yHbIE JCHLIM HEMOCPEJACTBEHHO IOJyYaTelo IIpU
NpedbsABIEHUMM MM Iacnopra WM JPYroro JOKyMEHTa, YOOCTOBEPSIOLIEro
JIMYHOCTh B COOTBETCTBUU C TpeOOBaHUAMHU 3akoHonaTenbcTBa PD, nubo mpu
IPEIBABICHUU IIONy4YaTeleM JOBEPEHHOCTH M JOKYMEHTa, YIOCTOBEPSIOILEro
JIUYHOCTb.

4.3. Ilepen Bblmaueldl HanuuHBIX JeHer kaccup mnposepseT B PKO, pacuerHo-
TUTATEKHBIX BEJOMOCTSX (T1aTeKHbIX BETOMOCTSIX):

— HaJW4yue MOAMNMCeH PYKOBOIWTENs, IMIAaBHOro OyXranrepa U MX COOTBETCTBHE
uMeroIumMes obpasuam;

— COOTBETCTBHE CYMM HAQIMYHBIX J[EHEr, MPOCTABJIEHHBIX LUPpaMH, CymMMmawm,
IIPOCTABJIEHHBIM IIPOTIHUCEHIO;

— HaJINYKe MOATBEPXKIAI0IINX JOKYMEHTOB;

— cootreerctBue @DUMO mnomywaTens HaJIWYHBIX [IeHer, ykazaHHbeIXx B PKO
(pacueTHO-IIaTe)KHOH  BEIOMOCTH,  IUIATEXKHOW  BEJOMOCTH),  JaHHBIM
IPEIBABIAEMOrO IIOJydaTeleM AOKYMEHTa, YIOCTOBEPSIOLIEro ero JWYHOCTb
(ZaHHBIM, YKa3aHHBIM B JIOBEPEHHOCTH).

IIpu coorBercTBUM Bcex TpeOOBaHMUU IOCTE BBIAAYM [IEHEKHBIX CPEACTB Ha
KaCCOBBIX JOKYMEHTaX IIPOCTaBIAETCA OTTUCK IITaMIia « BergaHoy.

4.4. Kaccup BblIaeT HaJW4HBIE JEHEKHBIE CPEACTBA IOJUCTHBIM, IMOIITYYHBIM
nepecyeToM B cymme, ykazaHHOM B PKO (pacueTHoO-maTeXHOW BEeIOMOCTH,
IIaTEXHOU BEIOMOCTH).

4.5. Belgaua HalIU4HBIX JeHer paOOTHUKY MOJ 0T4eT OQOpMIISETCS Ha OCHOBaHUU
€ro IMHMCBMEHHOIO 3asBJICHUS, COCTaBJIEHHOTO B IIPOMU3BOJIBHOW GopMme u
COJZIEPIKaIEro COOCTBEHHOPYUYHYIO HAJINKUCh PYKOBOIUTENS O CyMMe€ HaJMYHBIX
JeHer W O CpOKe, Ha KOTOpPHIA BBINAIOTCS HalWYHbIE JEHBI'H, IOMAIUCH
PYKOBOAUTENIS U JATY.

4.6. Bplnada HaJWYHBIX JEHEr 110 BbllUlaTaM 3apaOOTHOM IUIAThl, CTUINEHIUN U
IpyT¥M BBIIIJIATAM COLMAJIBHOTO XapakTepa OCYIIECTBISETCS B TEUEHHE TpeX
pabounx pHel (BKJIOUYas [IeHb IIONYYEHHS HAJIWYHBIX JEHer C JIMIEBOTO
(OaHKOBCKOr0) cueTa Ha yKazaHHbIE BBIILIATHI). B mocneanuii neHb BRIAAYH JCHET,
[IpeHA3HAYEHHBIX  HA  yKa3aHHble  BBILIATHL,  OyXrajaTrep-KacCcup B
COOTBETCTBYIOLIUX BEAOMOCTSIX IPOCTABIIsIET OTTUCK LITaMIIa WM JieJlaeT HallUCh
«/lenonupoBaHo» HanpoTUB (aMuUauMi paOOTHUKOB, KOTOPHIM HE BBIJAHBI
HaJlW4YHble [EHbIW. Jlamee MM MOJACUYMTHIBAIOTCS M YKa3bIBAlOTCS B MTOTOBOM
CTpOKe cyMMa (DaKTWYeCKH BbIIAHHBIX HAJIUYHBIX JeHeT M CyMMa, IMOJJjIexaras
IETIOHUPOBAHUIO U cllade Ha JHIeBOH (0aHKOBCKUM) cueT, a Takke ohopMiIseTcs
peecTp AenoHUpoBaHHEIX cyMM (. 0504047).

Hymepauus  Takux  peecTpos POU3BOJUTCS B XPOHOJIOTUYECKOU
MIOCNIEOBATEAPHOCTH C Hadaja kajleHgapHoro rojga. OdopMuB peectp
JEIIOHUPOBAHHBIX CYyMM, KaCCHp 3aBEpPsieT CBOEH MOMMUCHIO PacueTHO-TIATEKHYIO
BEZOMOCTh (IUIaTEXHYIO BEIOMOCTH) M IepefaeT WX IJaBHOMY OyXrairepy s
CBEPKM COOTBETCTBHUS 3aNUCEH U MOIITUCAHUS.



S. O0ecneyeHne COXpPAHHOCTH AeHEKHBIX CPEACTB U AeHEeKHbIX JOKYMEHTOB
5.1. OTBeTCTBEHHOCTH 3a CO3JaHKue HEOOXOMUMBIX YCIOBHM, 00eCIeUMBarOIINX
COXPaHHOCTh JEHEXHBIX CPEACTB IIPY BENEHUM KacCOBBIX OIepaluii, a Takxe
XPaHEHUH U TPaHCIIOPTUPOBKE JIEHET, HECET PYKOBOJMTENE Y UPEkKACHHS.

5.2. HanuuHble OeHEXHbIE CpeACTBAa M JIEHEKHble IOKYMEHTBI XpPaHSATCS B
U30JINPOBAaHHOM IIOMEIIEHUM Kacchl B cefde, KOTOPBIM M0 OKOHUYaHUM paboyero
IHs 3aKPBIBAETCs KIFOYOM U OlledaThIBaeTcs MevyaTbio kaccupa. Kimrouun ot cefida u
IIOMEILEHHUS KacChl XpaHATCS y Kaccupa, KOTOPOMY 3alpelaeTcss OCTaBIsITh UX B
YCIIOBJIIEHHBIX MECTaX, IepenaBaTh [TOCTOPOHHUM JIMIAaM JUOO H3rOTaBIUBATh
Hey4YTeHHbIe TyOTHUKaThI.

JlocTyn B mnoMmelleHHe Kacchl JiMLaMm, He HMEILIMM OTHOUIeHUsS K ee pabore,
Bocnpeuiaercs. I lomemenue kaccel 000pyayeTcs OXpaHHON CUTHATU3AIUEH.
Ilepen oTkpeITHEM IIOMeEIIeHHUs Kacchl (cefida) kaccup o0s3aH yOemuThCsS B
COXPaHHOCTM 3aMKOB, [JIBepell U IedaTed, B MCIPaBHOCTA OXPaHHOU
CUTHAJIU3aIIUH.

XpaHeHHe B Kacce HaJUUHBIX JIEHer M IPYTUX [EeHHOCTeH, He TpUHAIJIeKaIIuX
YupexaeHuto, 3arpeniaeTcs.

5.3. B memsix TpaHCHIOPTUPOBKU AEHEXKHBIX CPEICTB KacCHUpPy MPeHOoCTaBIIAETCS
CIy)KEOHBI TpPaHCIOPT X Ha3Ha4yaeTCs COIpOBOXKJaroIiee Juio. [lpu
TPAaHCIIOPTUPOBKE [EHEXHBIX CPEICTB KacCHpy, COIPOBOXIAIOIIEMY JHIY U
BOJUATENIO TPAHCIIOPTHOTO CPEICTBA 3allpelnaeTcs:

— pasrjamarh MapLIpyT IBHIXKEHHS W pa3Mep CYMMBI JOCTaBIISEMBIX IEHEKHBIX
CPEeICTB M LIEHHOCTEH;

— JOIlyCKaThb B CaJlOH TPaHCIOPTHOIO CpeACTBa JIMI[, He Ha3HAYeHHBIX
PYKOBOZUTENEM Y UpeXISHUs IS MX JOCTABKU;

— CIIEIOBATh IIEIKOM, IIOITyTHBIM WK OOIIIeCTBEHHBIM TPAHCIIOPTOM;

— BBINIOJIHATH KakKWe-IUOO MOpYy4YeHUs U JHOOBIM WHBIM 00pa3oM OTBJIEKATHCS OT
JOCTaBJIEHUS J€HeT U LIEHHOCTeH 10 Ha3HaueHHIO.

6. IlpoBepka kaccoBO#H AHCUHNIHHBI
6.1. CobnroeHre KaccoBOM TUCITUILITMHBI KOHTPOIUPYETCS IPHU IPOBEICHHH:
— BHEIIHHX IIPOBEpPOK (IIpOBEpKH opraHamu PochuHHAI30pa, HAJIOTOBBIMU
opraHamm); '
— BHYTPEHHHUX IIPOBEPOK (BHYTPEHHUN KOHTPOJIb).
Llenbro IPOBEPOK IO COONIIOACHUIO KACCOBOM JUCLUIUIMHEI SBJISETCS BBISBICHHUE U
YCTpaHEHHE HapyIIeHHH, CBI3aHHBIX C UCIIOJIb30BAHUEM U XPaHEHUEM HaJMYHBIX
JIEHEXXHBIX CPEACTB U MHBIX IIEHHOCTEN, HAaXOIAIIUXCS B Kacce.
6.2. BHyTpeHHUI KOHTPOJb KacCOBOM NUCITUILUIMHBI OCYIIECTBISETCS KOMHCCHEN
I10 BHYTpeHHeMY (PMHAHCOBOMY KOHTPOJIIO ([anee — KOMUCCHS).
ITomumo  00sA3aTenbHBIX  CllydyaeB  [IPOBEACHUS  HHBEHTAPWU3allMHd  KaccChl,
YCTaHOBJICHHBIX 3aKOHOZATENbCTBOM P® M JIOKajJbHBIMH akTaMu Y4UpexIeHUs,
€XXeKBapTaJbHO KOMUCCHEN IIPOBOSATCS BHE3AIIHblE PEBU3UM KacChl HA OCHOBaHUM
npyKasa (pacHopsKeHHs) PYKOBOIUTENS YUpeXIeHHs C YyKa3aHHeM CpPOKOB
PEBU3UH.



PeBusust Kacchbl NPOBOOMTCSI C TMOJHBLIM IIOJUCTHBIM TIEPECUETOM JE€HEKHOM
HaJIMYHOCTU U IPOBEPKOMU APYyruX LEHHOCTEH, Haxonsimuxcs B kacce. OcraTok
HaJIMYHBIX JIEHEr B Kacce CBEPSETCs C JaHHBIMH y4yeTa I10 KaCCOBOM KHUTE.
IToMuMoO mepecyeTa NEHEKHOU HATMIHOCTHU B X0/ PEBU3UU KacChl ITPOBEPSAETCS:
— IIPaBUJIBHOCTH 3aII0JIHEHUS KaCCOBBIX JOKYMEHTOB;

— JOCTOBEPHOCTb JOKYMEHTOB, Ha OCHOBaHMHM KOTOPBIX OCYIIECTBIISIOTCS
KacCOBbI€ pacXObl;

— COOMIOZIeHNEe YCTaHOBJIEHHOTO JIMMUTA KacChl U pa3Mepa pacyeToB HAIUMYHBIMU
JIeHbI'aMHU,

— NIPaBUIIBHOCTE O(OPMIIEHUS OIepalyid 10 JeMOHUPOBAHHBIM CYMMaM;

— IIPaBUJIBHOCTH pabOThl MPOTpaMMHEIX CpPEICTB IO 00paboTKe KaCcCOBBIX
JOKYMEHTOB, :

PesynpraTel peBU3UM (UKCUPYIOTCS B akTe peBU3WH. IIpu oOHApyKEHUH B XOje
PEBU3HUU PaACXOXIACHUM Mexay (akTHUUYEeCKUM HallMYHMeM I[EHHOCTeH B Kacce |
YYETHBIMH JaHHBIMU (HEZOCTa4 WM M3JIHUIIKOB) B aKTe YKa3bIBAeTCs UX CymMMa U
00CTOSTENbCTBA BO3HUKHOBEHHS, a TaKXe Mepbl II0 YCTPaHEHHIO TaKuX
PACXOXICHUN.

OTBETCTBEHHOCTh 3a HENOCTauy M M3JIMIIEK LIEHHOCTEeH B Kacce, BBISBJIECHHBIE B
XOJle peBU3UH, HECET Kaccup.

ITonoxenue pazpaborai:

['naBHBIHN OyxranTep %“/// HembsinoBa H.H.



